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STANDARD FORM 136

MARCH 1960 EDIT1ON d For RelcBENH A SUMMARYA_.RDP70-40211R000500080002-5
GENERAL SERVI%%S ADMII@BPAQ?&* OF RECORDS HOLD|NGS

Central Intelligmece Agency

1DEPARTMENT OR AGENCY

REG. 3.}-102.

b One copy of this report is to be submitted to General Services
Office of Federal Records Centers Administration, National Archives and Records Service,

NARS, GBA Washington 25, D. C., by each Federal agency within 30 days
National Archives Building after the close of Fiscal Year 1960, and every even year

thereafter (See instructions on reverse),

VOLUME OF RECORDS ON HAND - END OF FISCAL YEAR (Cubic feet)

LOCATION OF RECORDS
DEPARTMENT FIELD TOTAL
CURRENT FILE ROOMS AND OFFICES

193,274

STAGING, HOLDING, AND OTHER STORAGE AREAS o
82,452

TOTAL

275,726

STAT

REMARKS (Agencies may include here data on progress made during the period in disposal, transfer, and scheduling of records)

1. Approximately 95% of all Agency Records are covered by Records Countrol Schedules.

2., Approximately 5.2% of all Agency Records are Permanent.
“ keed 43.1% over 1962, Blennial Report.

ST} TLE DATE
Approved For Releasg 20050,'1ﬂ%@&b&&ﬂ&iﬂrﬂ%ﬂﬂ%@ﬂﬁ%ﬁ%—%ﬁemw 1964




INSTRUCTIONS
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GENERAL

RECORDS To BE REPORTED HERELiN, WITH MO DISw
TINCTION MADE BETWEEN THEM, ARE TO INGLUDE THE
FCLLOWING:

fe ALL OF THE RECORDS OF THE REPORTING AGENCY;

2, FRECORDS HELL AT THE SITE For GAC AUDIT; AND

8. OFFiclAL PERSOMNEL FOLDERS {LECALLY RECORDS
OF THE CivIL SERVICE ComMISSION) IN THE
CUSTOOY OF THE REPORYING AGENCY,

NONRECORD MATERIAL (AS DEFINED IN THE RECORDS
DigrosaL ACT oF JuLy 7, 1943, AS AMENDED) 15 To BE
INCLUDED IN YOLUME REPORTED IF THE REPORTING
AGENCY'S PRACTIGE CALLS FOR ETATISTICS ON THIE TYeE
OF MATFRIAL,

NO VOLUME SMOULD BE INOLUDED FOR AGENCY RECORDS
CENTERS OPERATED BY THE REPORTING AGENCY I%
ACCORTUANCE WITH GSA REGuLATIONS 3-1Vak(1,01, anp
3-1Va%01,035, BECAUSE THEY SUBMIT SEPARATE REFORTS
ON STANDARD FoRm 137, AcEwcY ReCorDS CENTER ANNUAL
Repont, (SEE GSA ReSulaTion 3-1V<k(1.0%.) No
VOLUME SHOULD BE REPORTED FCR FEDERAL RECORDS
CENTERS wHICH REPORT SEPARATELY,

Approved For Release 2005/11/21 :

DEFINITIONS

"DEPARTMENTALY MEANS THE HEADQUARTERS OFFICE OF THE
RZFORTING AGENCY, AS CONTRASTED TO ITS FIELD ACTIVITIES,
BUT EXCLUDES AGEmCY Recorrs CENTERS,

UFIELO™ MEANS THE REPCRTING AQENCY'S OFF ICES OTHER
THAN THE HEADQUARTERS OFFICE AND AGEWCY RECOADS CENTERS,

"STaginG, HoLoIne aND OTHER STORAGE AREAS MEANS AREAS
AT DERARTMENTAL OR FIELT LOCATIONS FCRMALLY DES IGNATED
FOR STAGINC AND HOLDING PURPOSES, AS WELL AS ALL OTHER
STORACE AREAS EXCEFT CURRSNT FILE RCOMS AND OFF ICES,
Agency REcoros CEWTERS, AND FEDERAL RECORDS CENTERS,

EQUIVALENTS

FOR THE PURPOSE OF THIS REPORT, VOLUME MAY BE GALCU-

LAYED ACCORDING TO THE FOLLCWING YABLE OF CUEIC FOOY
EQUIVALENTS;

FILING CABINETS FILING CASES TABLATING Qursizen.
LETTER LEGAL IxXs 4x6 Sx8 Al

i 2 e % al ! INSIDE CUBIC

PER DRAWER PER 12"’ DRAWER PER 10,000 | MEASUREMENT

dﬂﬂaomg-gm1meosmmoemm ORAWERS ,

ADJUSTMENTS SHCULC BE MADE FOR
PARTIALLY FILLED DRAWERS,
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. Records Mgmt. 1-4-2

‘ ¥ ’ DATE
TRANSMITTAL SLIP 5 B 1961

STAT

[ e
———¢IA-Records Adminigtration Officer

TO:
ROOM NO. BUILDING
10k Naetionel Archives
REMARKS:
Herb:

Attached is & Biennial Summary of

Records Holdings. There are no security

does not want it publicized.
8orry I em s little late in

getting this in.

/57

restrictions on this data but the Agency |

FROM:
STA |_ROOM NO. BUILDING
FORM NO 2 41 REPLACES FORM 36-8 GPO ; 1857—(Q-439445 4)
{FEB 55 WHICH MAY BE USED.

Chs_Cpn  Erpine g
TRANSMITTAL sip [ PATE
TO:

Charles Ste Tiunan
W-

13w Hatlonal Archives ET0P g
REMARKS:

8 February 196:

Charlie;

Attached is a reproduced copy
of the Report that I sent to Herp
Angel 5 November 196L,

S5 PTAT

CIA Records Administration Off'icer

FROM:
ROOM NoO. BUI_LDING EXTENSION
asaington, D.C. 20 05

FORM NO . REPLACES FORM 36-8 GPO: ¥
+ 1957 —,
1FEB 55 24] WHICH MAY BE USED, "TOms0aes @
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